YTBEPXJIEHO

IIpukazom

Hupexropa TAVK «MBI»

Ne 16/1 ot «02» cents6pst 2019 r.

MNOJIO’)KEHHME
0 NePCOHAJIbHBIX IAHHBIX PA00OTHMKOB

1. OOume moJI0KeHUs.

1.1. lenbto TlonoxxeHust 06 06pabOTKe MEPCOHATBHBIX JAaHHBIX paOOTHUKOB (najnee — [lonoxeHue)
SBJISIETCS 3alUTa NePCOHATBHBIX NTaHHBIX paboTHHKOB 'TAVK «MBL» 0T HECaHKIIMOHUPOBAHHOTO
JOCTYyIa, HEMPAaBOMEPHOTO HX HKCIOJB30BaHHMS WM yTpaThl, a TaKXe YCTaHOBJICHHE
OTBETCTBEHHOCTHU JIOJDKHOCTHBIX JIMI], UMEIOIIMX JIOCTYN K NMEPCOHAIBHBIM JaHHBIM PaOOTHUKOB,
3a HEBBINIOJIHEHUE TpPeOOBaHUM HOPM, PETYIUPYIOUIUX OOpaOOTKYy U 3allUTy MEePCOHAIBHBIX
JTAHHBIX.
1.2. Tlonoxenue pa3zpaboTaHO B COOTBETCTBUU coO cTaThsiMu 85-90 Tpymooro Kopaekca
Poccuiickoit ®enepanun, Konctutyumen Poccuiickoin ®enepanuu, ['paxIaHCKUM KOJAEKCOM
Poccuiickoit ®enepanuu, PeaepanbHbiM 3akoHOM «OO0 umHGpopManuu, HHPOPMAIMOHHBIX
TEXHOJIOTHSX M O 3ammuTe uHbopmanum», DeaepanbHbiM 3aKOHOM «O MEPCOHANBHBIX JAHHBIX,
[IpaBuaMu BHYTpEHHETO TPYAOBOTO pacnopsaka OpraHu3anui.
1.3. [lopsanok BBOJA B ielicTBUE U u3MeHeHus [lomoxxeHus.

1.3.1.TlonoxxeHne BCTymaeT B CHIIy C MOMEHTa yTBepkaeHusi ero mupekropom ['AYK «MBI» u

nercTByeT 0ecCpOYHO, 0 3aMEHBI €T0 HOBBIM IOJIOKEHUEM.

1.3.2.Bce uzmenenus B [1oytokeHUs: BHOCATCS COOTBETCTBYIOIINM MTPUKA30M.
1.4. Bce pabotauku 'AYK «MBIL» m0mkHBI OBITh 03HAKOMIJICHBI ¢ HacTOsAmUM [losokeHneM mot
MOIHUCH.
1.5. PexxuM koH(UACHIIMATEHOCTH NEPCOHAIBHBIX JAHHBIX CHUMAETCS B ClIydae UX 00e31MUMBaHUS
U 0 WCTEYEHUH 75 JIeT CPOKa UX XPAHEHWS, WU IPOJJIEBAECTCS HAa OCHOBAHMM 3AKIFOYCHUS
skcepTHOM komuccuu 'AYK « MBIy, eciiu nHOE HE ONpeeieHO 3aKOHOM.

2. OCHOBHBIC IOHATHA.

2.1. Z[J'ISI neneit Hacrosuiero IlomoxxeHus HCIIOJIB3YHOTCA CIICAYIOIIHNEC OCHOBHBIC IMTOHATHA

- IICPCOHAJIBHBIC  JTaHHBIC pa6OTHI/IKa —  mrobas I/IH(I)OpMaI_II/IH, OTHOCAIIaACA K
ONPCACIICHHOMY WJIK OIIPEACIIACMOMY Ha OCHOBAHHUU Takou I/IH(I)OpMaI_II/II/I pa6OTHI/IKy, B TOM
qucCJjiec €ro (baMPIJ'IHH, HuMs, 0TYCCTBO, I'0Jl, MCCil, aTa U MCCTO POXKIACHUA, alpCC, CCMGIZHOG,
COOHUAJIBHOC, HMYHICCTBECHHOC IIOJIOKCHHUC, O6paSOBaHI/IC, HpO(i)eCCI/IH, A0XO0bl, Opyrad
I/IH(I)OpMaI_[I/ISI, HCO6XOI[I/IM8.$I pa6OTOI[aTeJ'IIO B CBA3U C TPYAOBBIMH OTHOIICHUSIMU

- 00paboTka MepCcOHANBHBIX JaHHBIX — cOOp, cHUCTeMaTH3allus, HaKOIICHHE, XpaHEHHeE,
yToyHeHne (OOHOBIEHUE, W3MEHEHHWE), HCIOIb30BaHUE, pPACIpOCTpaHEHHE (B TOM 4YHCIE
nepenava), oOe3nUUMBaHWE, ONOKMPOBAHWE, YHUYTOXKEHHE TMEPCOHANBHBIX JaHHBIX
pabotuukoB 'AYK «MBI»;

- KOH(bI/I,Z[eHI_[I/IaJ'ILHOCTB NEPCOHAIbHBIX JTAHHBIX — 00s13aTeIbHOE JJIA COGJ’IIO,I[CHI/IH
Ha3HA4YCHHOI'0 OTBCTCTBCHHOI'O JiKMIA, MOJYYHMBHICTO JOCTYII K IICPCOHAJIBHBIM JTdaHHBIM
pa6OTHI/IKOB, TpC6OBaHI/IC HC JIOIIYCKAaThb HUX PACTIPOCTPAHCHUA 0e3 coracus pa6OTHI/IKa niIn
HMHOI'O 3aKOHHOT'O OCHOBAaHMA



- pacmpoCTpaHEHHE TEPCOHAIBHBIX JaHHBIX — JCHCTBHS, HANpaBJICHHbIE Ha Iepeaaqy
MEPCOHATBHBIX JAHHBIX PAaOOTHHKOB OMpPECNICHHOMY Kpyry JuI (mepefaya MepCOHAIbHBIX
JTAHHBIX) WM HAa O3HAKOMIICHUE C MIEPCOHAIBHBIMH JTAHHBIMH HEOTPAHHMUYEHHOTO Kpyra JIUIl, B
TOM 4YHclie OOHApOJOBAHME TMEPCOHANBHBIX JAHHBIX PAaOOTHHKOB B CPEICTBAX MAacCOBOM
uHopManuy, pa3MelieHHe B  HH(DOPMAIMOHHO-TEICKOMMYHHKAIIMOHHBIX  CETAX  WJIH
MPEJOCTaBICHUE JOCTyMa K TMEPCOHAIBHBIM JaHHBIM PAOOTHUKOB KAaKUM-IHOO HHBIM
CII0CO00M;

MCII0JIb30BaHNE TIEPCOHABHBIX JIAHHBIX — IEHCTBUS (OMepalni) ¢ IepCOHATBHBIMY JTaHHBIMHU,
coBepuiaemble JOJKHOCTHBIM JuioM ['AYK «MBL» B nensix npuHATUS pELICHUN WU
COBEPIICHHUS WHBIX JCHCTBUH, TMOPOXKMAIINX FOPHIAYCCKHE TIOCICACTBHS B OTHOIICHUU
pabOTHUKOB MO0 MHBIM 00pPa30M 3aTPAruBaIONINX WX MPaBa U CBOOOIBI UJIH MPaBa U CBOOOIBI
JPYTUX JIAIL;

OJIOKMpOBAaHME NEPCOHAIBHBIX JaHHBIX — BPEMEHHOE MpeKpalleHue cbopa, cucTeMaTH3aliH,
HAKOIUICHHMSI, UCTIOJIh30BaHUS, PACIIPOCTPAHCHHS TIEPCOHAIBHBIX JAHHBIX PAa0OOTHHUKOB, B TOM
YHClie UX MepelauH;

VHUYTOXCHHE TIEPCOHAIBHBIX JIAHHBIX — JIEHCTBHUSA, B pE3yJbTaTe KOTOPHIX HEBO3MOYKHO
BOCCTAaHOBHUTH  COJCpKAHHE TIEPCOHAIBHBIX JIAHHBIX B  HH(MOPMAIMOHHOW  CHCTEME
MEPCOHAIBHBIX  JIAHHBIX pPAa0OTHUKOB WJIU B  pPe3yJIbTaTe KOTOPBIX  YHUYTOXKAFOTCS
MaTepHAITLHBIC HOCHTEH IEPCOHATBHBIX JIAHHBIX pA0OTHHUKOB;

00e3TMYMBaHUE TIEPCOHAIBHBIX IAHHBIX — JICHCTBHS, B PE3ylIbTaTe KOTOPBHIX HEBO3MOXKHO
OTIPEICITUTE TIPUHAJUICKHOCTh TIEPCOHATBHBIX JAHHBIX KOHKPETHOMY paOOTHHUKY;
00LIe10CTYHBIE NTEPCOHATbHBIE JIaHHbIE — IEPCOHANIbHBIE JTaHHBIE, JOCTYI HEOTPAaHUYEHHOTO
Kpyra JIuI K KOTOPhIM MPEIOCTABIIEH C coryiacusi pabOTHUKA UM Ha KOTOPbIE B COOTBETCTBUU
¢  (demepasbHBIMM  3aKOHAMH  HE  paclpocTpaHseTrcss  TpeOoBaHHME  COOMIOACHUS
KOH(PUIACHITUATHHOCTH.

nHpopManus — cBesieHus (CooOIIeHus, JaHHBIC) HE3aBUCUMO OT (DOPMBI UX TIPEICTABIICHUS .
JOKYMEHTUpPOBaHHas uHopMaius — 3apUKCUPOBaHHAs HAa MaTEepHAbHOM HOCHTENE IMyTEeM
JOKYMEHTUPOBaHUA HWH(OpManMs ¢ pPEeKBU3UTAMH, IO3BOJISIIOIIMMU OMPEICIIUTh TaKylo
MH(OPMALIHIO UITU €€ MaTepUaTIbHBIA HOCUTEIIb.

3. CocTaB nepcoOHAJBHBIX JAHHBIX PA0OTHUKOB.

3.1. B cocrap nepconanbHbIX qaHHBIX paboTHUKOB 'TAYK «MBIL» BXOmsT:
— aHKETHBIC U OMorpaduyecKue JaHHbIC,
— oOpasoBaHue;
— CBEJICHUS O TPYJOBOM U OOIIIEM CTaxe;
— CBEJIEHHUS O COCTaBE CEMBHU;
— TIACIOPTHBIC JaHHbIC,
— CBEJICHUS O BOUHCKOM Yy4YeTe;
— CBEJIEHUs 0 3apabdOTHOM IIaTe;
— CBEJECHHUS O COIIMAJIbHBIX JIBIOTaX;
— CIIEIHaIbHOCTD,
— 3aHMMaeMas JIOJDKHOCTE;
— HaJIW4He CyAUMOCTEH;
— aJipec MecTa KUTEJIbCTBA;
— JIoManrHui TenedoH;
— MecTO paboThI WK y4eObl YJIEHOB CEMbU U POJCTBEHHUKOB;
— cojJiepXkaHue TPYAOBOrO JOTOBOPA;
— COCTaB JCKJIapUPyEMbIX CBEJICHUN O HAIIMYMU MaTEPUAIbHBIX IIEHHOCTEH;
— CcojJiepKaHue JeKIapaluy, MoJaBaeMoi B HaJOTOBYIO UHCIIEKIIHIO;
— TOJJIMHHUKHU U KOTIUM TIPUKA30B I10 JIMYHOMY COCTaBY;
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- JWYHBIE /Iea U TPYJOBbIC KHIKKU COTPYIHUKOB;
- OCHOBAHHMS K IPUKA3aM MO JUYHOMY COCTaBY;
- JieT1a, Co/IeprKaliue MaTepHuaIbl 0 MOBBIIICHUIO KBATU(HUKAIIMH U TIEPETIOATOTOBKE
COTPYIHUKOB, X aTTECTALIUH, CITY>KEOHBIM pacciel0BaHHsIM;
- KOITUH OTYETOB, HAIIPABIISIEMbIE B OPraHbl CTATHCTUKU.
3.2. JlaHHBIE TOKYMEHTHI SIBISIOTCS KOH(QUACHIUAIBLHBIMU, [IPH 3TOM, YYUTHIBAsI UX MacCOBOCTb U
€IMHOE MECTO OOpabOTKM W XpaHEHUS - COOTBETCTBYIOIIMN TpH(] OTpaHWYCHUS Ha HUX HE
CTaBHTCSI.

4. O0padoTKa NepcOHATbHBIX TaHHBIX.

4.1. B nensx obecrnieueHus npas u cBo6o padotHuka 'AVK «MBL» u ero npeacraBurenu npu
00paboTKe TMEepCOHATBHBIX JAaHHBIX pabOTHHUKA O00s3aHBI COONIOAATh CIEAYyIIue ooIue
TpeOOBaHUsA:

4.1.1. OO0paboTka  MEepCOHAIBHBIX  JaHHBIX  PAaOOTHMKA  MOXET  OCYIIECTBIIATHCA
UCKJIIOYUTENBHO B LENSIX 0oOecredeHusl cCOONIO/IEHUs] 3aKOHOB M HMHBIX HOPMATHBHBIX IMPaBOBBIX
aKTOB, COJIEMCTBUS paOOTHUKAM B TPYAOYCTpOMcTBe, OOy4eHMHM U MPOJBWKEHUH IO CIyXKOe,
obecrieueHrs JTMYHON 0€30MacHOCTH paOOTHUKOB, KOHTPOJIS KOJIMYECTBA U KaUecTBa BBINOJIHAEMOMN
paboThl 1 0OecreueHns COXPaHHOCTU UMYILIECTBA.

41.2. [Ipu omnpenenennn odbeMa U cojaep)kaHus 00pabaThHIBAEMBIX MEPCOHAIBHBIX JTaHHBIX
paboTHHKaA paboToaaTeNb JOJDKEH pyKoBojacTBoBaThCsi Kouctutyrmenr Poccuiickoit deneparum,
TpynoBbim Kosekcom u MHBIMU (eiepalibHBIMU 3aKOHAMM.

4.1.3. [Tony4yeHne nepcOHANBHBIX TaHHBIX MOYKET OCYHIECTBIIATHCS KaK IIyTEM MTPEACTABICHUS
UX caMHM pabOTHUKOM, TaK ¥ ITyTEM IOJTYYCHHS UX U3 UHBIX UCTOYHHUKOB.
414, [lepconanpHbie aHHBIE paOOTHUKA CIEAyeT TOJy4aTh Yy Hero camoro. Ecmm

MepcoHaIbHbIE JaHHBbIE PA0OTHHUKA BO3MOKHO MOJTYYUTh TOJBKO Y TPEThEl CTOPOHBI, TO PaOOTHHUK
JOJKeH OBbITh yBeJAOMJIEH 00 3TOM 3apaHee M OT HEro JOJDKHO OBITh IMOJIy4€HO MHChbMEHHOE
corjacue. PaboTonaTens NOMmKeH COOOMUTh paOOTHUKY O LENSX, MPEAnoJaraéMblX UICTOYHUKAX U
criocobax MOJy4yeHHs] MEepCOHANbHBIX JAHHBIX, @ TaK )K€ O XapakTepe MOAJIeKAalluX MOIYYCHHUIO
MEePCOHAIBHBIX JAHHBIX U MOCIEACTBHUSIX OTKa3a pabOTHHKA JaTh MHUCHMEHHOE COIJIacue Ha MX
MOJIyueHHUE.

4.1.5. PaGoTomarens He mMeeT mpaBa MOJydaTh M 0OpadaThIBaTh IEPCOHAIBHBIC JTaHHBIC
paboTHUKA O €ro MOJIUTUYECKUX, PEIMTHO3HBIX U UHBIX YOCXKACHUAX U YaCTHOM Ku3HU. B cinydasx,
HEMOCPEJCTBEHHO CBS3aHHBIX C BONPOCAMHU TPYAOBBIX OTHOIICHWH JaHHBbIE O YAaCTHOW KU3HU
pabotHuKa (MHGOPMAIMS O IKU3HENCATCILHOCTH B cdepe CeMEHHBIX OBITOBBIX, JUYHBIX
OTHOIIEHMI) MOTYT OBITh MOJY4YEeHbI U 00paboTaHbl paboOTO/ATENIEM TOJBKO C €ro MUCHhMEHHOIO
corjacusi.

4.1.6. PaGorogarens He mMeeT mpaBo MoJydaTh W 00pabaThIBaTh MEPCOHAIbHBIC IaHHbBIC
paboTHHUKA O €ro YJICHCTBE B OOIIECTBEHHBIX OObEIMHEHUSIX WIIH €0 MPO(COIO3HOM NEATEIbHOCTH,
3a UCKIIIOYEHHEM CITy4aeB, MPeayCMOTPEHHBIX (eiepalbHBIM 3aKOHOM.

4.2. K 006paboTke, nepeqaue U XpaHEHUIO IEPCOHANBHBIX TaHHBIX PAOOTHUKA MOTYT UMETh JTOCTYI
COTPYIHHKHU:

—  byxranrepuu;

— Ortnena npaBOBOTO U JOKYMEHTAILHOTO 00ECIIeUeHHUS.

4.3. Vcnonp30BaHUE TMEPCOHANBHBIX JAaHHBIX BO3MOXKHO TOJBKO B COOTBETCTBUU C IIEIISIMHU,
OTIPEJICTMBITUMU HX TIOTyYCHHE.

4.3.1. [lepconanpHble MaHHBIE HE MOTYT OBITh WCIOJIB30BAHBl B IENAX MNPUYUHEHUS
MMYIIECTBEHHOTO M MOPAJIbHOTO BpeAa TpakAaHaM, 3aTPYAHEHUS pealu3allud MpaB U cBOOOA
rpaxknan Poccuiickoit ®enepanuu. OrpannyeHue mnpaB TpaxiaaH Poccuiickoit ®epepauun Ha
OCHOBE WCIIOJIb30BaHUS HHPoOpMaMu 00 HX COIHAILHOM TPOMCXOXKJIEHUH, O PacoBOH,
HAI[MOHAIILHOM, SI3bIKOBOM, PEIUTHO3HON U MApTUIHHOW MPUHAICKHOCTH 3aMpeIeH0 U KapaeTcs B
COOTBETCTBUU C 3aKOHOJATEITLCTBOM.



4.4. Tlepenaya nepcoOHABHBIX JAHHBIX PAOOTHUKA BO3MOXKHA TOJBKO C COIIacHs pabOTHHKA WU B
ciay4asx, IpsAMO IPEAYCMOTPEHHBIX 3aKOHOIATEIbCTBOM.

[Tpu nepenaye nepcoHaIBHBIX JaHHBIX PaOOTHHKA pabOTOATENb JOJKEH COOII0AATh CIeNYIOLINe
TpeOOBaHUS:

— HE coo0maTh MepcoHaNbHbBIE JaHHbIE PAOOTHHUKA TPEThEH CTOPOHE 06€3 MUCHhMEHHOTO COTIIACHS
paboOTHHKA, 32 UCKIFOYCHUEM CITy4aeB, KOT/Ia 3TO HEOOXOAMMO B IIEJSIX MPEIYIPEKIACHUS YTPO3bI
JKU3HHU U 300POBBIO pa6OTHI/IKa, a TaKKC B ClIy4dasaX, YCTAHOBJICHHBLIX q)eﬂepaﬂbeIM 3aKOHOM,

— He cooOImaTh MepcoHAIbHBIC TaHHBIE PAa0OTHWKA B KOMMEPYECKHX IIeNIIX 0e3 ero MMChbMEHHOTO
corjacus;

— TpenynpenuTh JIHI, MOJYyYaroluX TEePCOHANbHBIE NaHHBbIE Pa0OTHHKA, O TOM, YTO STH JaHHBIC
MOT'YT OBITH MCIIOJIB30BAHEI JIUIIIE B oeax, 4Ji1 KOTOPBIX OHU COO6HI€HBI, n Tp€6OBaTI> OT 3THUX JINI]
HOJTBEPXKAEHHS TOTO, YTO 3TO MpaBmwiIo coOuoaeHo. Jluma, momyJaronye nepcoHaabHbIC JaHHBIC
paboTHUKa, 00s3aHBl COOMIOJATH pEXHUM CEKPETHOCTH (KOH(uIeHIuanbHOCTH). JlaHHOE
MIOJIOKEHHE HE paclpoCTpaHseTcsi Ha OOMEH NMEepPCOHAIbHBIMU JaHHBIMH PaOOTHUKOB B MOPSJIKE,
YCTaHOBIJIEHHOM (e/iepaibHBIMHI 3aKOHAMH;

— paspeuiath JOCTYI K MEPCOHAIbHBIM JIaHHBIM PAOOTHUKOB TOJIBKO CHEIHMATIBHO YIIOJTHOMOYEHHBIM
JIMLaM, ONPENEICHHBIM IPUKAa30M II0 OpraHU3alMM, MPU STOM YKA3aHHBIE JIMIA JOJDKHBI UMETh
MpaBO TOJy4YaThb TOJIbKO T€ IEpPCOHAJbHbIE JaHHbIE PAaOOTHHKA, KOTOPbIE HEOOXOAUMBI IS
BBITIOJIHEHUS] KOHKPETHBIX (DYHKITHIA;

— He 3ampamuBaTh HHHOPMAIUIO O COCTOSIHUU 3/I0pOBbsl paOOTHHKA, 32 UCKIIIOUEHHUEM TEX CBEJICHUM,
KOTOpbIE OTHOCATCS K BOIIPOCY O BO3MOYKHOCTH BBITIOJTHEHUS paOOTHUKOM TPYAOBOH (DYyHKIIMH;

— T1epelaBaTh IEPCOHAJbHBIE JaHHbIE paOOTHHKA MPEICTaBUTENAM pPAOOTHUKOB B TMOPSIKE,
yctaHoBjaeHHOM TpynoBeiM Komekcom, W orpaHmdymBaTh 3Ty HHPOPMAIHMIO TOJIBKO TEMH
MEepPCOHANIBHBIMU JaHHBIMH PabOTHUKA, KOTOpPbIE HEOOXOIMMBI JUIsl BBIMIOJHEHUS YKa3aHHBIMU
MPEICTaBUTENSIMH UX (PYHKIIUH.

4.4.1. Tlepenaua mepcOHAJIbHBIX MJAHHBIX OT JepXaTelid WM €ro IMpeICTaBUTENed BHEIIHEMY
MOTPEOUTENI0O MOKET JONMYCKAThCd B MUHUMAIbHBIX 00bEMax W TOJBKO B LEJSAX BBIMOJHEHUS
3a/1a4, COOTBETCTBYIOINX OOBEKTUBHOM NMpUUYMHE cOOpa 3TUX JaHHBIX.

442, Tlpu mnepemaue MNEpCOHANBHBIX JAHHBIX pPaOOTHWUKA TOTpeOUTENsIM (B TOM 4YHCIE W B
KOMMEPYECKHX IeJISX) 3 MPe/esibl OpraHu3auy paboToaaTelb He TOJDKSH COO0IaTh ITH JaHHbIC
TpeThel CTOpOHE 0€3 MUCHhMEHHOTO COTJIacHs Pa0OTHUKA, 32 MCKIFOUYEHHEM CIIydaeB, KOTJa 3TO
HEOOXOIMMO B TENSAX MPEIYNPEKICHHUST YTPO3bl KU3HU U 3JJ0POBBI0 pa0OTHHKA WM B CITyYasX,
YCTaHOBJICHHBIX (hefiepaibHbIM 3aKOHOM.

4.5.Bce Mepbl KOH(PHUICHIMATBHOCTH TpU cOOpe, 00paboTKe M XpaHEHHH IEePCOHAIBHBIX JAHHBIX
COTPYZIHUKA PACIPOCTPAHIIOTCS KaK Ha OyMa)kHbIE, TaK U Ha JIEKTPOHHBIC (aBTOMATH3HUPOBAHHBIC)
HOCHTEJU UH(OPMAITUH.

4.6.He nomyckaercsi oTBeyaTh Ha BOIPOCHI, CBS3aHHBIC C IEpeaayeii mepcoHaIbHOW WHPOPMAIIUU IO
TeneoHy uinu dakcy.

4.7. XpaHEeHUE TEPCOHAIBHBIX TAHHBIX JIOJKHO MPOUCXOJUTh B MOPSIKE, UCKIIOUYAIOIIEM HX YTpary
WIHA UX HEMPAaBOMEPHOE HMCII0JIb30BaHHUE.

4.8.1lpu NmpUHATUU pEIICHUH, 3aTparvBalOIINX WHTEpechl paboTHHKA, paboTodaTenh HE UMEET MpaBa
OCHOBBIBAThCSl HAa TIEPCOHANIBHBIX JaHHBIX Pa0OTHUKA, TIONYYSHHBIX UCKIIOYUTEIHLHO B PE3yabTaTe
WX aBTOMAaTH3UPOBAHHON 00pabOTKM WM SJIEKTPOHHOTO MOdy4yeHus. Paboromarensh yduTHIBAET
JTUYHBIE KauecTBa pabOTHHKA, €T0 T0OPOCOBECTHBIN U d3PPEKTUBHBIN TPY/.



5. Komiuiekc 10KyMeHTOB, CONPOBOKIAIOIIMI pouecc 0(popmiieHNs TPYAOBbIX OTHOLLICHHU I
padoTHuka B Opranuszanmu Nnpu ero npueme, nepesojie H yBoJbHEHHH.

5.1. Uadopmanus, npeacraBisgeMas pabOTHUKOM NP MOCTYIUICHHH Ha pabdory B Opranusanuio,
JOJDKHA UMETh JIOKYMEHTaJIbHYI0 Gopmy. [IpH 3aKkiitoueHnn TpyaoBOTrO JOTOBOpPA B COOTBETCTBUU
co cr. 65 TpymoBoro konekca Poccuiickoit ®denepanmu nHI0, NOCTymamomee Ha padoTy,
PEIbABISIET pab0OTOAATEINIO:
- nacnoprt rpaxaanuaa Poccuiickoit denepanuu;
- TPYAOBYIO KHUXKY, 3a UCKIIIOUCHUEM CIIy4aeB, KOrJa TPYJAOBOW J0OrOBOP 3aKJIFOUAETCS
BIIEPBbIE WJIM PaOOTHUK MIOCTYNAeT Ha pabOTy Ha YCIOBUSAX COBMECTUTENBCTBA, JTM00 TpyIOBast
KHIKKA Yy paOOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPATOH WM 1O APYTHM MTPHYUHAM;

- CTPaxoBO€ CBUJETEIHCTBO FOCYAAPCTBEHHOTO IEHCUOHHOTO CTPAXOBAHMUS;

- JOKYMEHThl BOMHCKOTO y4yeTa — JUISI BOEHHOOOSI3aHHBIX U JIMI, TOJUIEKAIINX

BOMHCKOMY yUeTY;

- JOKYMEHT 00 00pa3oBaHHM, O KBaTU(UKALUU WM HAIUYUU CHELUUATbHBIX 3HAHUN —

IpU TOCTYIUICHUH Ha pPaloTy, TpeOyIollyl0 CHEeHHalbHbIX 3HAHUW WIH CHEHUaIbHON

MOJITOTOBKH;

— CBHUJIETENBLCTBO O TpucBoeHnn MHH.
5.2. Ilpu odopmienun paboTHuka B Opranuzanuio paOOTHUKOM OT/eNla KaJpoB 3aroHSAETCS
yHuduimpoBanHas ¢opma T-2 «JIuyHas kapTouka pabOTHUKa», B KOTOPOHl OTpakaroTcs
ClIenyIolre aHKeTHbIC U Onorpaduyeckue TaHHble pabOTHUKA:

- obuue ceenenus (O.M.0. paboTHHKa, 1aTa POKIAECHUS, MECTO POXKACHUS, TPaXTaHCTBO,

obOpasoBanue, mpodeccus, CTax paboThl, COCTOSTHUE B Opake, MaclopPTHHIC JaHHBIC);

- CBEICHMSI O BOMHCKOM Y4eTe;

- JAHHBIE O TIpUEMe Ha paboTy;
B nanbHelieM B TMYHYIO KAPTOUYKY BHOCSITCS:

- CBECHUSI O TIEPEeBOJAX Ha IPYryro paboTy;

- CBEJCHHMS 00 aTTeCTallMu;

- CBEICHMSI O TIOBBIIIICHUH KBaJIM(PUKALINH;

- CBeZIeHUs 0 PO (eCcCHOHATbHON NEPENOArOTOBKE;

- CBEICHMSI O Harpaaax (MOOILIPEHUSX ), TIOUETHBIX 3BAHUSX;

- CBeZIeHHsI 00 OTIYCKaX;

- CBEICHUSI O COLIMATIBbHBIX FApPaHTUSAX;

- CBEICHUSI O MECTE KUTEJIbCTBA U KOHTAKTHBIX TeJePOHaX.
5.3. B otnene npaBoBoro u nokymentanbHoro obecriedenus 'AYK « MBIy co3natorcs u xpaHsTcs
CJIEYIOIIKE TPYIIBI JOKYMEHTOB, COJEpIKAIINe JaHHbIE O pAOOTHUKAX B €AMHUYHOM HIIU CBOJIHOM
BHJIE:
5.3.1. JIoKyMeHTBI, cojepiKalllhe IepcoHalbHble JaHHbIE PAOOTHUKOB  (KOMILIEKCHI
JOKYMEHTOB, COIPOBOXKIAIONINE Mpoiiecc OPOpMIICHUSI TPYIOBBIX OTHOIICHWN MpU MpHUEeMEe Ha
paboTy, mepeBoje, YBOJbHEHUH; KOMIUIEKC MaT€pHaIOB IO AHKETUPOBAHHUIO, TECTHPOBAHUIO;
MIPOBEJICHUIO COOECeI0OBaHUN C KaHIUJATOM Ha JOJDKHOCTDH; MOJUTMHHUKH W KOTHH TPUKA30B IO
JTUYHOMY COCTaBY; JIMUHBIC JieTla U TPYJOBbIe KHIKKH PabOTHHUKOB; e, COIepKalue OCHOBAHUS
K TpHKa3zy MO JTUYHOMY COCTaBy; JieNa, COJepKallie MaTepuaibl aTTecTallid pPaOOTHUKOB;
CIIY’)KEOHBIX paccielOBaHUM; CHpPaBOYHO-UH(GOPMAIMOHHBIN OaHK JaHHBIX [0 TEPCOHATY
(KapTOTEKH, >KypHANbl); TMOUIMHHUKA W KOMUH OTYETHBIX, AHATUTHUYECKUX M CIPABOYHBIX
MaTepuanoB, TMepeAaBaeMbIX pYKOBOACTBY OpraHuzanuy, pPyKOBOAMUTENSIM CTPYKTYPHBIX
MOApa3JIeICHUd; KOMUH OTYETOB, HANpPAaBIEMbIX B TOCYIApCTBEHHBIE OpraHbl CTATUCTUKH,
HaJIOTOBbIE€ MHCIIEKIIMH, BHIIECTOSIIINE OPTraHbl YIIPABIEHUS U IPYTUe YUPEXKIACHHUS).,
5.3.2. JIOKyMeHTalMs [0 OpraHu3alud paboThl CTPYKTYPHBIX MOJpa3/iesieHui (MOJ0KEHUs O
CTPYKTYPHBIX MOAPA3ACICHUSX, JOTKHOCTHBIE HHCTPYKIIMHA paOOTHUKOB, TPUKA3bl, PACTIOPSIKEHUS,



yKa3zaHusi pykoBojacTBa OpraHuzanuu); JOKYMEHThl IO IUIAHMPOBAHMIO, YYETY, AaHAJIU3Y H
OTYETHOCTHU B YacTH paboThI ¢ nepcoHanoM OpraHu3aliim.

6. I[OCTyl'l K M€PCOHAJTBHBIM TaHHBIM.

6.1. Buyrpennwuii noctyn (noctyn suyrpu AYK «MBI»).
6.1.1. [IpaBo moctyna K nepCcoOHaIBHBIM JJAHHBIM COTPYJHHKA HMEIOT:
—  Hupexrop I'AVK «MBL»;
— PabGoTHHMKH OTIena MpaBoBOTO U JOKYMEHTAJILHOTO 00eCIeueHMS,
— PYKOBOJHTEIH TOJPA3JCICHUIA 0 HANPABICHUIO NEATEIFHOCTH (IOCTYN K JIMYHBIM JaHHBIM
TOJIBKO COTPYTHHKOB CBOETO IMOJIPA3/ICIICHUs);
— TIpU TEPEeBOJIC M3 OJHOTO CTPYKTYPHOTO MOJIpPA3JENCHUsI B JPYroe JOCTYH K MEePCOHATBHBIM
JTAHHBIM COTPYAHUKA MOKET HMETh PYKOBOIHUTEIh HOBOTO TOPa3/ICIICHHS,;
— caM paOOTHHK, HOCUTEIb JAHHBIX.
— JIpyrHe COTPYAHUKH OPTaHW3aLUH TPH BHITIOJTHEHHH UMHU CBOMX CITY)KEOHBIX 005 13aHHOCTEH.

6.1.2. IlepeyeHp JHUI, WMEIOMHMX JOCTYl K TIEPCOHAIBHBIM JaHHBIM PaOOTHHKOB,
onpenensiercs npukazom aupekropa 'AYK «MBIL».

6.2. Buemnmii nocrym.

6.2.1. K gumciy MaccoBBIX TOTpeOHTENeH NMEePCOHANBHBIX TAaHHBIX BHE OpPraHU3alld MOXXHO
OTHECTHU TOCYJapCTBEHHbIE U HETOCYJapCTBEHHbIE (PYHKIIMOHAIbHbBIE CTPYKTYPBI:

—HAaJIOT'OBBIC HHCIICKIINH,

—IIpaBOOXPaHUTEIbLHEIE OPraHBbl;

—Opranbl CTATUCTHUKHU,

—BOEHKOMATHI;

—OpraHbl COIUAIBHOTO CTPAaXOBaHMUS;

—TICHCUOHHBIC (DOH]IBI;

—MOpa3AeieHs] MyHUIIUTIAIbHBIX OPTraHOB YIIPaBJICHHUS;

6.2.2. Han3opHO-KOHTPOJBHBIE OPraHbl UMEIOT JOCTYI K HH(POPMaIMU TOJBKO B chepe cBoe
KOMITETEHITUH.

6.2.3. Opranuzanuu, B KOTOpble COTPYTHUK MOKET OCYIIECTBISATh NEPEUUCIICHUS JCHEKHBIX
CpeICTB (CTpaxoBble KOMIIAHUU, HETOCYAaPCTBEHHBIE IEHCUOHHBIE (DOHbI, OIarOTBOPUTEIbHbBIC
OpraHu3aliy, KPEeIUTHbIC YUPEKIEHHUS), MOTYT IMOJYYUTh JOCTYH K MEPCOHAIBHBIM JaHHBIM
paboTHHKA TOJIBKO B CIIy4ae ero MMCbMEHHOTO pa3peuieHusl.

6.2.4. Csegenus o paboTaromeM COTPYIHHUKE WA YK€ YBOJCHHOM MOTYT OBITh
MPEJCTaBIICHBI APYrOM OpraHu3aliell TOJbKO ¢ MMCBMEHHOTO 3alpoca Ha OJIJaHKEe OpraHu3allyy,
C MPUJIOKEHUEM KOTIMHM HOTapUAIBHO 3aBEPEHHOTO 3asiBJIICHUS] paOOTHHUKA.

6.2.5. TIlepcoHayibHBIC TaHHBIE COTPYIHHKA MOTYT OBITh MPEICTABICHBI POJACTBEHHUKAM WU
YJIeHAM €r0 CEMbHU TOJIBKO C MUCbMEHHOTO Pa3pelICHHs CAMOTO COTPYIHUKA.

6.2.6. B cmyuae pa3Boja ObiBIIas Cynpyra (Cynpyr) UMEIOT MPaBo 0OpaTUTHCS ¢ TUCbMEHHBIM
3armpocoM o0 pazMepe 3apaboTHOI MmIaTel coTpyaHuKa 6e3 ero cornacusi (YK P®D).

7. 3ammTa NepcoHATbHBIX JAHHBIX

7.1. 3amuTa NepcoHANbHBIX JaHHBIX MPEACTaBIAEeT COOON JKECTKO PEeriaMEeHTHUPOBAHHBIN U
JUHAMUYECKH TEXHOJIOTMYECKUM IIPOLECC, MPENYNPEKIAOINA HapyLUIeHHe JOCTYIIHOCTH,
LIEJIOCTHOCTH, JIOCTOBEPHOCTH M KOH(PHICHIMATbHOCTH NEPCOHANbHBIX JAHHBIX M, B KOHEUHOM
cueTe, 00ECHEUMBAIOIIMNA JOCTATOYHO HAAEKHYI O€30MacHOCTh MH(OpMalLuu B Ipolecce
YIPABJIEHYECKOU U POU3BOICTBEHHON NEATENBHOCTA KOMIIAHUM.

7.2. 3ammTa MepcoHAIBHBIX JAaHHBIX Pa0OTHUKA OT HEMPABOMEPHOTO MX HCIHOJIb30BAHUS
WIK yTpaTel JoJbkHa ObITh obecriedueHa ['TAVK «MBL» 3a cuer ero cpeiactB B MOpSIKE,

YCTaAHOBJICHHOM (benepaanHM 3aKOHOM.
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7.3. Buyrpennssa 3amura.

7.3.1. Hns  obGecrieueHHss BHYTPEHHEW 3alUTHl TEPCOHAIBHBIX JAHHBIX PaOOTHUKOB
HE00X0IMMO COOIIOIATh PSJT MEp:

—OTrpaHMYCHHE U PETrJIAMEHTAIUs COCTaBa PaOOTHUKOB, (DYHKIIMOHAIBHBIE 005S3aHHOCTH KOTOPBIX
TpeOYIOT 0CTYNA K MEPCOHATBHBIM IJAHHBIM COTPY/HHKOB.

—cTporoe nu3bupaTenbHoe U 000CHOBAaHHOE pacHpeieiieHHe TOKYMEHTOB U MH(OPMAIMUA MEXITY
paboTHUKAMH;

—palMoHAIFHOE pa3MelieHue padoymx MecT pPaOOTHUKOB, MPU KOTOPOM HMCKIIOYAJIOCh OBl
0ECKOHTPOJIFHOE UCIIOJIb30BAaHHE 3aAIIMIAeMOI HH(POPMAIIHH;

—3HaHWE pPAOOTHUKOM TPEeOOBaHWN HOPMATHBHO — METOJMYECKUX JOKYMEHTOB IO 3aIIUTE
nH(pOpMAIIUY ¥ COXPaHEHUH TAaHHBI;

—HaJIM4Yue HEOOXOMUMBIX YCIOBHH B TMOMEMICHWH s paboThl C KOH(HICHIHUATHHBIMUA
JOKyMEHTaMH U 0a3aMu JaHHBIX;

—OMpeeNieHe W pPEerJIaMeHTalusl CocTaBa pabOTHUKOB, MMEIOMIMX IPaBO JOCTyna (BXoja) B
MOMENICHHE, B KOTOPOM HaXOIUTCS BEIYMCIIATENbHAS TEXHUKA;

—OpraHu3anus Nopsika yHUUITOKEeHUsT HHpOopMaIum;

—CBOEBPEMEHHOE BBISIBIICHHE HApYIIEHUS TpPeOOBaHUI pa3peIInTeIbHOW CHUCTEMBI JIOCTYIa
pabOTHUKAaMU TOApa3ACTICHHUS;

—BOCIIUTATENIbHAS W pPa3bsACHUTEIbHAas paboTa C COTPYAHHKAMH TIOJpA3JCNICHUS  TI0
NPeIyNpeKICHUIO YTpaThl IEHHBIX CBEIEHWH Tmpu pabore C KOHQUACHIHATHLHBIMU
JOKYMEHTaMHU;

—HE JIOITyCKAeTCsl BhIJIa4a JIMYHBIX JIe] COTPYIHUKOB Ha pabodne MecTa pyKoBoauTenei. JInunsie
Jie7ia MOTYT BBIZABAaThCS HA paboyre MecTa TOJBKO JUPEKTOPY, CIEIUATUCTY MO TIEPCOHAIY U B
UCKITIOUYUTENFHBIX CIIyYasX, MO0 MHChMEHHOMY pa3pelleHUI0  JTUPEKTOpa, - PYKOBOIHTEIIO
CTPYKTYpPHOTO TMojpa3fesieHus. (Hampumep, MNpU MOATOTOBKE MAaTepUaNOB [UIsl aTTeCTalluu
paboTHUKA).

7.3.2. 3amuTa nmepcoHaNbHBIX TaHHBIX COTPYIHUKOB Ha AJIEKTPOHHBIX HOCUTEIISIX.

Bce mamku, copep:kaiiye mepcoHalbHbIE JaHHBIE COTPYAHUKA, NOJKHBI UMETh OTPaHUYEHHBIH
JOCTyN (TOJBKO Ui COTPYAHHUKOB OTJENa MepcoHala U AUpPEKTOopa MO HH(POPMALHOHHBIM

TEXHOJIOTHSIM).
7.4. Buernsg 3amura.
7.4.1. Jlns  oOecriedyeHusi BHEIIHEH 3alllThl  MEPCOHAIBHBIX JAHHBIX COTPYIHUKOB

HEO0O0XO0UMO COOIIOAATh P MEp:
—MOPSAIOK MPHEMa, ydeTa U KOHTPOJIS JeATECIbHOCTH MOCETUTEIICH;
—MPOIMYCKHOMN PEXUM OpPraHu3alnu;
—y4eT U MOPSJIOK BBIJIAYH IPOITYCKOB;
—TEXHUYECKHE CPEJICTBA OXPaHbI (3JCKTPOHHBIN KITIOY, CHTHAIM3AIIMH);
—MOPAZA0K OXPaHbl TECPPUTOPHH, 3IaHUH, IOMEIICHUH, TPAHCIOPTHBIX CPE/ICTR;

7.5. Bce nunia, cBsizaHHbIe ¢ MOydYeHHUEM, 00paOOTKOM U 3alIUTON MEPCOHATBHBIX JAHHBIX,
00s13aHbI HE pa3rianiaTh NEPCOHATbHBIC TaHHBIE PAOOTHUKOB.
7.6. Kpome Mep 3amuThl MEpCOHANBHBIX IAHHBIX, YCTAHOBJIEHHBIX 3aKOHOJIATEILCTBOM,

pa6OTOI[aT€J'II/I, pa6OTHI/IKI/I U UX TPpCACTAaBUTCIIN MOTYT BLIpa6aTBIBaTB COBMCCTHBIC MCPbI
3alIUTHI IEPCOHAJIBHBIX TaHHBIX pa6OTHI/IKOB.

8. IlpaBa u o0s13aHHOCTH padOTHHKA.

8.1. PaGoTHHMKM MOKHBI OBITH O3HAKOMJIEHBI MOJ] PACTHCKY C JOKYMEHTaMH OpTaHH3aIuy,
yCTaHABIUBAIOIIUMHU TOPSAOK 00pabOTKHU MEPCOHANBHBIX JAHHBIX PAaOOTHHKOB, a TaKke 00 WX
mpaBax U 00sS3aHHOCTSIX B ATOW 00JIaCTH.
8.2. B mensx 3ammThl MEpCOHANBHBIX JAaHHBIX, XpaHAIUXCS y paboTonmatens, pabOTHHK
HMMEET IPaBo:

- TpeOOBaTh UCKITFOUEHUS WM UCIIPABJICHUS HEBEPHBIX WJIM HETIOHBIX JaHHBIX;



—I0JIy4aTh CBOOOIHBIN OECIUIaTHBIN TOCTYIT K CBOMM IEPCOHAIBHBIM JIaHHBIM, BKJIIOUYasi IPaBO
Ha MOJIy4eHHE KOTIUH 000 3aucH, COJIepIKalllel TepCOHANIbHBIE JaHHbIE.

—I[EepCOHAJIbHBIE JJAHHBIE OLIEHOYHOI'O XapakTepa JAOIOJIHUThH 3asBJIECHUEM, COJAEPXKALIUM €ro
COOCTBEHHYIO TOUKY 3pEHHS;

—OIpeAETATh CBOUX MPEACTABUTENEH JUIsl 3aILUTHI CBOMX [IEPCOHAIBHBIX JaHHBIX;

—Ha COXpPaHEHUE U 3alUTy CBOCH JIMYHOW KU3HU U CEMEUHON TalHBI.

8.3. PaGotauk 00s3an  mepemaBath ['AYK «MBL]» KOMIIIEKC  JOCTOBEPHBIX,
JOKYMEHTUPOBAHHBIX MEPCOHAIBHBIX JAHHBIX, COCTaB KOTOPBIX YCTaHOBJEH TpynoBbIM
Konekcom P®, a Taxke cBOEBpEMEHHO COOOIIATh 00 U3MEHEHHSIX CBOMX IIEPCOHATIbHBIX JaHHBIX.

8.4. Pa6orauku craBit TAYK «MBL]» B u3BeCTHOCTh 00 W3MEHEHWH (HaMUIHH, UMEHH,
OTYECTBA, JAThl POXICHHUS, YTO TMOJy4aeT OTPAKEHHE B TPYIAOBOM KHMIKKE Ha OCHOBAHHUH
MPEACTABICHHBIX JOKYMEHTOB. [Ipn HEOOXOIMMOCTHM HM3MEHSIIOTCS JaHHbIE 00 0Opa3oBaHUW,
npodeccuu, CenuaIbHOCTH, IPUCBOCHUH HOBOTO pa3psija U Ip.

9. OTBeTCTBEHHOCTH 32 pa3riainieHne KOHGUAeHIUATbHOH HHpopMaL UM,
CBSI3AHHOM C NMEePCOHAJLHBIMHU IAHHBIMH.

9.1. PykoBoautens, paspemiaronvii  JOCTYyNm  COTPYAHMKAa K  KOH(HIEHIUAIBHOMY
JOKYMEHTY, HECET IIEPCOHAIIBHYIO OTBETCTBEHHOCTD 3a JAHHOE PAa3pEIICHUE.

9.2. Kaxnplii coTpyIHHK OpraHu3anuy, MOJy4aroIluil ams paboThl KOH(HIAESHIMATbHBIN
JOKYMEHT, HECET €IUHOJMWYHYI0 OTBETCTBEHHOCTb 32 COXPAaHHOCTb  HOCHUTENId U
KOH(UIEHIIMATIBHOCTh HH(POPMALIUH.

9.3. Jlunia, BUHOBHBIE B HapylIEHUH HOPM, DETYIHPYIOIIMX IMOJIydyeHue, oOpaboTKy u
3alUTy NEPCOHAIbHBIX MJAHHBIX PAOOTHHMKA, HECYT NUCHUIUIMHAPHYIO, AAMHHHCTPATHUBHYIO,
IPaXIaHCKO-TIPABOBYIO MJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHU C (peliepaabHBIMU
3aKOHaMHU.
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